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Type your introduction here. This is an introduction to the topic including an overview of what you report will include.
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Type your summary here. This should contain the main findings in your report.
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The number of subheadings you have in any section will vary. Try not use more than about 3 or 4 per page. You don’t want to confuse the reader. 
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Use different levels of subheadings as required. 
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You should include main headings that are clearly named and descriptive. Under this first main you should have a series of sub-headings which will guide the reader through your research
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Type your conclusion here. It should include an overview of your report including some main findings, and possibly a recommendation for the future based on your findings. 
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